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Assignment 

Process

Northeast District



 Rationale

For the past few years, sports in the OHSAA have gone to a seeding process for their 
sectional / district or regional placements.  The Central District and part of the D1 
Southwest District have done a seeding process for tennis.

Last summer, a survey was sent out to all coaches, in all sports, and the results indicated 
that tennis should try a seeding process for sectional placements.

After much research and trial and error over the winter months, we have decided to use a 
version of the seeding system that the Central District uses.

This presentation will hopefully give you an idea of how the process will be executed.



 GOOGLE FORM ENTRY
Due by April 21 at Noon

The entering of your line-up on the google form will continue to be same as in years 
past.  This has been a perfect way for the tennis managers to gather the information 
and prepare it for the Seed Meeting.  This is your OFFICIAL ENTRY.

You will receive a confirmation notice that your entry and line-up were received with a 
receipt of your input.





ROUND 1:  ONLINE ENTRY
April 21 Noon – April 23 Noon

During this phase, the coach will be 
given a login code, and put their teams 
overall record and then any information 
about their team that they would like 
other coaches to know about them to 
help in the team seed process.

IMAGE 2:   Your welcome page!
The first link is the only one available for Round 1 of the process.
- The second link is the only one available for Round 2 of the process.
- The last two links are the only ones available for Round 3 of the 
process.

IMAGE 1:   Your LOGIN page.  Username / password will be 
distributed to Athletic Director and Head Coach




Example of Team Seeding Page




ROUND 1:  LINE-UP

When entering information on your players that you would like to be seeded, information on them must come 
from this current 2024 season.  No WTN, UTR, or other outside rankings can be used for argument, because 
those numbers include results outside the 2024 OHSAA season, and they are not approved by the OHSAA.

Substitutions:     The only substitutions that can be made are 
those from your sub list.   Remember once you put a sub from your 
sub list into the main line-up, the player that is in the main line-up 
now is out of the tournament.  They cannot go onto the sub list.

Also, during this phase, the coach will enter their line-up (exactly the same 
one as they did on the google form). But at this time, they can enter in 
data about player(s) that they believe should be seeded at sectionals.  The 
more data the better.  

Line-Up Rules




ROUND 1:  Example of Line-Up Form




Continue:  example of Line-Up Form

Contact Information:     

The only parts of the Contact Information 
you will need to fill in is coach’s phone, 
coach’s email, Athletic Director and 
Athletic Director email if not given.  The 
rest can be left blank.

Important: Please Read!  You will receive a confirmation notice that your entry and line-up 
were received.




Round 2:  Team Seed Voting

Tuesday, April 23 3pm – Wed., April 24 closes at 5pm

During this round, you 
will rank ALL schools 
#1-?? Based off the 
information given on 
the teams, and any 
other knowledge you 
know on them.  Each 
division will only do 
their division.

IMAGE 1:   This is what you will see when 
going to seed the teams




Round 2: Team Seeding Ballot 

Examples

IMAGE 2:   The actual seeding ballot.  Click 
and drag the teams in the seed you would like 
them in.

IMAGE 1:   Directions for the On-Line Ballot: 
Teams Seeding





Final Round 2:  Mandatory Coaches Meeting  (virtual)
THURSDAY, APRIL 25  8pm- D1, 8:50pm – D2

IMAGE 1:   Example: Final Results from the Team Seeding Ballot.  All coaches will 
receive this prior to the meeting.





Final Round 2:  Mandatory Coaches Meeting  (virtual)
THURSDAY, APRIL 25  8pm- D1, 8:50pm – D2

The TOP 16 seeded teams from the previous slide final vote ballot will select what Sectional they would like to attend.  Each team 
will have 3 minutes to select.

After the TOP 16 have selected their sectional, the rest of the teams will be placed in a predetermined sectional based on 
geographical location.  If a sectional has more teams, then slots*, then the last seeded team from the predetermined sectional will 
be moved to another sectional, next closest in location to the school.

*  Teams with only individual player(s) will remain in their geographical sectional despite the number of slots.  Coaches that are 
running a sectional are guaranteed to go to the sectional where they are the manager.





Round 3:  Seeding of 
Participants

Friday, April 26  3pm – Saturday, April 27 Noon

IMAGE 2:   
Example: Coaches 
will see the line-
ups of the teams 
in their sectional 
at this time, and 
will vote on the 
top 4 seeds in 
their sectional.

IMAGE 3:   Example: Seeding of Participant Ballot.  Click & Drag like the team 
ballot.

IMAGE 1:   Example: Directions for the Participant seeding.   ALL COACHES must 
participate.

AFTER THE COMPLETION of the coach seeding the 
singles players, they will now go and do the doubles 
seeding.  It is done the same way. 





FINAL ROUND:  Draw Meeting
Sunday, April 28  2pm

Prior to the Draw Meeting, each Site Manager will receive the line-ups of their sectional 
teams, like in years past.   They will also be given the Top 4 Seed results (singles and 
doubles) to reveal at the meeting.

At the start of the meeting,  the Site Manager will ask for substitutions to the original line-up 
that was submitted on the Google Form and Online Voting.   

You can move players on your original line-up from singles to doubles, vice versa. Remember once 
you put a sub from your sub list into the main line-up, the player that is in the main line-up now is 
out of the tournament.  They cannot go onto the sub list.

After substitutions are recorded, the Site Manager will continue the Draw process exactly like in 
years past. 




Penalties

There are so many time sensitive deadlines in this new process that we will have to 
strictly enforce them.
Fines for missing any of the deadlines can be $50 - $100 per deadline, and loss of team 
seeding points.

DEADLINES:
Sunday, April 21:   Google Form Entry  (noon)
Tuesday, April 23:   Online Entry Form  (noon)
Wednesday, April 24: Team Seed Voting  (9pm)
Thursday, April 25:  Mandatory Coaches Meeting (8pm D1, 8:50pm D2)
Saturday, April 27:  Participant Seeding  (noon)
Sunday, April 28:  Mandatory Draw Meeting (2pm)

You will receive Username and Login information prior to all rounds, and a link to the 
virtual meeting via email.   After each round, the program will send you a confirmation 
email with a receipt of what you entered.  We will not be sending out other 
confirmations.
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