
Setting up Officials game fee defaults 

Updates as of 6/23/2021 

In the past few years the Arbiter system has required you select the Bill-To, or multiple Bill-To names, from the list. 

They have also required you select the specific number of games and officials in those columns. The “All” option no 

longer works. This can create some confusion. If you choose 1 event and 5 officials, but your current event has 6 

officials, even though you do all the other steps correctly it will NOT cascade the new game fees to the 6 official 

event. You MUST select the accurate number of officials for your specific number of events (typically 1 event) or the 

system will not cascade the game fees. If you are not sure of the specific number of official slots you have listed 

(that’s a total number as in 0/6 – 6 is the total) double check it before attempting to cascade the game fees. 

Also below the information suggests, after you’ve selected your information, you click the “View” button first and to 

avoid clicking the “Create” button if the list of game fees appears. That is still good information. However, clicking on 

the “Create” button when a current pay list exists does not create a duplicate list of game fees. So, if you forget to 

click the “View” button there is no serious issue. 

Last, and it’s in red below, the most common mistake assigners make is forgetting to re-check the box at the top of 

the list before clicking on Cascade. In other words, you’ve done all the required updates to your game fees, but 

cascading shows 0 slots updated. Odds are better than good that you simply forgot to re-check all the updates you 

just made before clicking the Cascade button. Fortunately, you can typically just click “Exit”, it will go back to the 

previous screen and list, then re-check and click Cascade.  

  



{ŜǘǘƛƴƎ ǳǇ ǘƘŜ ƻŦŦƛŎƛŀƭΩǎ ŘŜŦŀǳƭǘ Ǉŀȅ ǎŀǾŜǎ ǘƘŜ ŀǎǎƛƎƴŜǊ ǘƛƳŜ ŀƴŘ ǇǊŜǾŜƴǘǎ ǎƻƳŜ ƳƛǎǘŀƪŜǎ ǿƘŜƴ Ƴŀƴǳŀƭƭȅ ŜƴǘŜǊƛƴƎ ǘƘŜ 

ƎŀƳŜ ŦŜŜǎΦ LǘΩǎ ŀ о ǎǘŜǇ ǇǊƻŎŜǎǎ ǘƘŀǘ ƛƴŎƭǳŘŜǎ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ǎŎƘƻƻƭǎκǎǇƻǊǘκƭŜǾŜƭκǇƻǎƛǘƛƻƴǎΣ ǘƘŜƴ identifying the 

appropriate fees for each, then cascading that pay amount across your assignments. 

¢ƻ ǎǘŀǊǘ ǘƘƛǎ ǇǊƻŎŜǎǎ Ǝƻ ǘƻ ǘƘŜ άtŀȅǊƻƭƭέ ǘŀōΣ ŀƴŘ άtŀȅǊƻƭƭέ ǎǳō-ǘŀōΦ ¢ƘŜƴ ŎƭƛŎƪ ƻƴ άGame Feesέ ǳƴŘŜǊ άhŦŦƛŎƛŀƭǎέ 

 

First an overview, the below screen lists from left to right the information the system needs to know to correctly enter 

the fees for each school, sport, level, number of games involved and number of officials working them. We will go left to 

right and discuss which item or items need to be selected.  

 

First, ǳƴŘŜǊ άLeague and Bill-ǘƻǎέ ƭƻƻƪ ŀǘ ǘƘŜ ǎŎƘƻƻƭǎ ǘƘŀǘ ŀǊŜ ƭƛǎǘŜŘΦ Not all leagues pay the same amount for officials 

ǿƻǊƪƛƴƎ ǘƘŜ ǎŀƳŜ ǎǇƻǊǘ ŀƴŘ ƭŜǾŜƭΦ LŦ ŀƭƭ ȅƻǳǊ ǎŎƘƻƻƭǎ ŘƻΣ ǘƘŀǘ ƳŀƪŜǎ ƛǘ ŜŀǎƛŜǊ ŀƴŘ ȅƻǳ ǎƘƻǳƭŘ ǎŜƭŜŎǘ ά!ƭƭέ in the list and go 

on the next step. If not, you will have to highlight the schools that pay the same, then repeat the process for the schools 

that pay differently. We have to do one group of schools at a time. So, click on the first school in the group, then hold 



ǘƘŜ άŎǘǊƭέ ƪŜȅ Řƻǿƴ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ƴŜȄǘ ƻƴŜΦ wŜǇŜŀǘ ǘƘŜ άŎǘǊƭ-ŎƭƛŎƪέ ǇǊƻŎŜǎǎ ǳƴǘƛƭ ŀƭƭ ǘƘŜ ǎŎƘƻƻƭǎ ǘƘŀǘ Ǉŀȅ ǘƘŜ ǎŀƳŜ ŀǊŜ 

highlighted.  

 

Now that you have the schools selected, we need to select a sport. Click on the drop down arrow to select the sport you 

wish to set up and click on it. Then select the level of that sport you wish to set up and highlight it. 

 

bƻǿ ǎŜƭŜŎǘ ǘƘŜ ƎŀƳŜ ǎǘŀǘǳǎ ȅƻǳ ǿƛǎƘ ǘƻ ǎŜǘ ǳǇΦ άbƻǊƳŀƭέ ƛǎ ǎǘŀƴŘŀǊŘ ŀǎ ǘƘƛǎ ƳŜŀƴǎ ǘƘŜ ƎŀƳŜ ǿŀǎ ǇƭŀȅŜŘ ǿƛǘƘƻǳǘ ƛǎǎǳŜΦ 

CƻǊ ǘƘƛǎ ƛƴƛǘƛŀƭ ǎŜǘ ǳǇ ǎŜƭŜŎǘ άbƻǊƳŀƭέΦ ²Ŝ Ŏŀƴ ŎƻƳŜ ōŀŎƪ ŀƴŘ ǎŜǘ ǳǇ ŦŜŜǎ ŦƻǊ ƻǘƘŜǊǎ ƭŀǘŜǊΣ ōǳǘ ǘƻ ōŜ ƘƻƴŜǎǘ L Řƻ ƴƻǘ ǎŜŜ 

that as something you will ever really want to set up. If the game is not played the school will make the adjustments on 

the ArbiterPay screen. If they are not using ArbiterPay you can manually change the fees (go to the end for this process). 

 

Now we need to tell the system the pay for a designated number of games involving a specified number of officials. In 

this example I am using 1 game with 2 officials. I simply cliŎƪŜŘ ƻƴ ǘƘŜ άмέ ƛƴ ǘƘŜ ƎŀƳŜǎ ŎƻƭǳƳƴ ŀƴŘ άнέ ƛƴ ǘƘŜ ƻŦŦƛŎƛŀƭǎ 

column to highlight them. 

 



UPDATE – You MUST click on a number in the Games column and MUST click on a number in the Officials column. 

Selecting “All” in either of these columns does NOT work correctly!  

So, we now have told the system we are going to set up the pay for specific schools, for varsity level baseball, where the 

game is played as scheduled, one game with two officials. 

 

¦ƴŘŜǊ ά!Ŏǘƛƻƴέ ǿŜ ƴŜŜŘ ǘƻ ǎŜƭŜŎǘ ŜƛǘƘŜǊ ά±ƛŜǿέ ƻǊ ά/ǊŜŀǘŜέΦ LŦ ȅƻǳ ƘŀǾŜ ƴƻǘ ǎŜǘ ǳǇ ǘƘŜ ƎŀƳŜ ŦŜŜǎ ōŜŦƻǊŜ ǎŜƭŜŎǘ ά/ǊŜŀǘŜέΦ 

LŦ ȅƻǳ ƘŀǾŜ ŎǊŜŀǘŜŘ ǘƘŜ ŦŜŜǎ ŦƻǊ ǘƘŜǎŜ ǎŎƘƻƻƭǎΣ ǎǇƻǊǘΣ ƭŜǾŜƭΣ ǎǘŀǘǳǎΣ ƎŀƳŜǎ ŀƴŘ ƻŦŦƛŎƛŀƭǎ ōŜŦƻǊŜ ȅƻǳ ǿƛƭƭ ǎŜƭŜŎǘ ά±ƛŜǿέΦ LŦ 

ȅƻǳ ŀǊŜƴΩǘ ǎǳǊŜΣ ŎƭƛŎƪ ά±ƛŜǿέΦ ²Ŝ Řƻ ƴƻǘ ǿŀƴǘ ǘƻ ŎǊŜŀǘŜ ǘǿƻ ŘƛŦŦŜǊŜƴǘ Ǉŀȅ ŀƳƻǳƴǘǎ ŦƻǊ ǘƘŜ ǎŀƳŜ ǘƘƛƴƎǎ ŀƴŘ ŎƭƛŎƪƛƴƎ ǾƛŜǿ 

ǿƛƭƭ ǎƘƻǿ ȅƻǳ ŀƴȅǘƘƛƴƎ ǘƘŀǘ ŜȄƛǎǘǎΦ LŦ ȅƻǳ ŎƭƛŎƪ ά/ǊŜŀǘŜέ ȅƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ ōŜƭƻǿ Ŏŀǳǘƛƻƴ ƳŜǎǎŀƎŜΦ 

 

LǘΩǎ Ƨǳǎǘ ŀ ƳŜǎǎŀƎŜ ǘƻ ƳŀƪŜ ȅou re-ǘƘƛƴƪ ŎǊŜŀǘƛƴƎ ŀ Ǉŀȅ ƭƛǎǘ ǎƻ ȅƻǳ ŘƻƴΩǘ ŘǳǇƭƛŎŀǘŜ ƛǘΦ LŦ ȅƻǳ ŎƭƛŎƪ ά±ƛŜǿέ ȅƻǳ ǿƛƭƭ ƴƻǘ ǎŜŜ 

this message. 

bƻǿ ǎŎǊƻƭƭ Řƻǿƴ ǘƻ ǘƘŜ ά5ƛǎǇƭŀȅέ ŀǊŜŀΦ ¸ƻǳ ǿƛƭƭ ǎŜŜ ŀ ǎŎǊŜŜƴ ǎƛƳƛƭŀǊ ǘƻ ǘƘƛǎ ƻƴŜ 



 

It simply shows the list of potential official positions for these schools, sport/level, status, games, officials, position 

name(s) and the fees. Note the fees are by default set at Zero.  

NOTE: You’ll notice that there are more than 2 officials listed for the 1 game option. This is because you have non-

default positions available. Should you choose one of these non-default positions we want the pay to be the same as 

the default positions. You may also have used a different combination of official names for one event versus another. 

Example: A track meet may have 3 starters one year, but 4 the next.  

We need to change the fees to the appropriate amount. To do this, click the check box in the top border and it will check 

all thŜ ōƻȄŜǎ ōŜƭƻǿΦ ¢ƘŜƴ ŜƴǘŜǊ ǘƘŜ ŀƳƻǳƴǘ ǘƻ ōŜ ǇŀƛŘ ŦƻǊ ǘƘƛǎ ǎƛǘǳŀǘƛƻƴ όǎŎƘƻƻƭόǎύΣ ǎǇƻǊǘκƭŜǾŜƭΣ ŜǘŎΦύΦ ¢ƘŜƴ ŎƭƛŎƪ ά!ǇǇƭȅέΦ 

   

The game fees to will now change to this amount.  Future games entered by you involving these schools, or by the 

schools you highlighted, will now show this fee next to the officiating slot. However, any games that currently exist will 

still show zero for the fees. 

²Ŝ ƴƻǿ ƴŜŜŘ ǘƻ ά/ŀǎŎŀŘŜέ ǘƘŜǎŜ ŦŜŜǎ ǘƻ ǘƘŜ ƎŀƳŜǎ ȅƻǳ ƘŀǾŜ ƻƴ ȅƻǳǊ ŎǳǊǊŜƴǘ ŀǎǎƛƎƴƛƴƎ ƭƛǎǘΦ ¢ƻ Řƻ ǘƘƛǎ w9/I9/Y all the 

ǎƭƻǘǎ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ōƻȄ ƛƴ ǘƘŜ ǘƻǇ ōƻǊŘŜǊΦ ¢ƘŜ ŎƭƛŎƪ ά/ŀǎŎŀŘŜέΦ 

 

NOTE: This is the most common mistake made by assigners. They forget to RECHECK before cascading. Don’t forget! 



The cascade option screen will now appear.  

 

¢ƘŜǊŜ ŀǊŜ о ƻǇǘƛƻƴǎΦ ά!ƭƭ {ƭƻǘǎέ ƛǎΣ ŀǎ ǘƘŜ ƴŀƳŜ ƛƳǇƭƛŜǎΣ ŀƭƭ ǘƘŜ ǎƭƻǘǎ ŎǳǊǊŜƴǘƭȅ ƻƴ ȅƻǳǊ ŀǎǎƛƎƴƛƴƎ ƭƛǎǘΦ ¢Ƙƛǎ ǿƛƭƭ ōŜ ǘƘŜ 

selection for most assigners who are setting it up for the first time.  

However, if you have games on your system from past years (will happen in the future for everyone) then you do not 

want to change the fees from years ago to the rate paid today. If you have historical assignments present you will select 

ǘƘŜ ά5ŀǘŜ wŀƴƎŜέ ƻǇǘƛƻƴ ōȅ ŜƴǘŜǊƛƴƎ ǘƘŜ ŘŀǘŜ ǘƘŜǎŜ ŦŜŜǎ ǎǘŀǊǘ ŀƴŘ ŜƴŘΦ ¢Ƙƛǎ ǿƛƭƭ ƭŜŀǾŜ ǘƘŜ ŦŜŜǎ ŀǎ ƛǎ ŦƻǊ ƎŀƳŜǎ ƛƴ ǘƘŜ 

past, but update the fees for the games within the range of dates. We will use this if assignments are out and we find 

the game fees have been raised starting a specific date for the next few years.  

ά/ƘŀƴƎŜ ±ŜǊƛŦƛŜŘ {ƭƻǘǎέ ƛǎ ǎƻƳŜǘƘƛƴƎ ǿŜ Ƴŀȅ ƴŜǾŜǊ ǳǎŜΦ ±ŜǊƛŦƛŜŘ ƎŀƳŜǎ ŀǊŜ άƭƻŎƪŜŘέ ŀƴŘ Ƴƻǎǘ ƻŦǘŜƴ ƛƴǾƻƭǾŜ ŀ ǎŎƘƻƻƭ 

confirming the game for ArbiterPay purposes. We would only use this if the pay rate was different than listed when the 

game was paid. Again, we will probably never use this option.  

!ŦǘŜǊ ƳŀƪƛƴƎ ǘƘŜ ǎŜƭŜŎǘƛƻƴ ƻǊ ŜƴǘŜǊƛƴƎ ŘŀǘŜǎ ƛƴ ǘƘŜ ά5ŀǘŜ wŀƴƎŜέ ōƻȄŜǎΣ ŎƭƛŎƪ ά/ŀǎŎŀŘŜέΦ You will see, in blue, a message 

ƛƴŘƛŎŀǘƛƴƎ ǘƘŜ ƴǳƳōŜǊ ǎƭƻǘǎ ǘƘŀǘ ƘŀǾŜ ōŜŜƴ ǳǇŘŀǘŜŘΦ LŦ ǘƘƛǎ ƴǳƳōŜǊ ƛǎ άл ǎƭƻǘόǎύέ ǘƘŜƴ Ǝƻ ōŀŎƪ ǘƻ ǾŜǊƛŦȅ ȅƻǳ ŎƘŜŎƪŜŘ ŀƭƭ 

the slots on the previous screen. Also double check your options (All slots, Date Range) as you may have entered an 

incorrect date. Last, ask yourself do I have games involving those schools, that sport and level already entered and listed. 

LŦ ǘƘŜ ǎŎƘƻƻƭǎ ƘŀǾŜƴΩǘ ŜƴǘŜǊŜŘ ŀƴȅ ŀǇǇǊƻǇǊƛŀǘŜ ƎŀƳŜǎ ǘƘŜƴ ƴƻǘƘƛƴƎ ŎƻǳƭŘ ōŜ ǳǇŘŀǘŜŘΦ  

 

You have now completed the game fee set up for thƻǎŜ ǎŎƘƻƻƭǎΣ ǘƘŀǘ ǎǇƻǊǘ ŀƴŘ ƭŜǾŜƭΦ ¸ƻǳ ǎƘƻǳƭŘ ŎƭƛŎƪ ά9Ȅƛǘέ ŀƴŘ ǊŜǇŜŀǘ 

the process for the other schools, sports, level, games and officials (different schools?, JV instead of Varsity). If you want 

to check your work, go to the Assigning tab, find a game where one of the selected schools is the home team, for that 

sport and level, then click on the X/X to reveal the slots. Each slot should show the correct pay amount now. 

Some considerations when changing the number of games.  If you have a freshman/JV combination you will have to 

ŎƭƛŎƪ ǘƘŜ ά/Ǌƻǎǎ [ŜǾŜƭέ ōƻȄΦ CƻǊ ŜȄŀƳǇƭŜΣ ŀ CǊŜǎƘƳŀƴκW± ŎƻƳōƻ ƛƴ ōŀǎƪŜǘōŀƭƭ ǿƻǳƭŘ ƘŀǾŜ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ǎŎƘƻƻƭǎ 

selected, Basketball selected as a sport, with both Freshman and JV highlighted (ctrl key), 2 games and 2 or 3 officials 

ŘŜǇŜƴŘŜƴǘ ƻƴ ǘƘŜ ƭŜŀƎǳŜ ǇƻƭƛŎȅΦ ²ƘŜƴ ȅƻǳ ŎƭƛŎƪ ά/ǊŜŀǘŜέ ȅƻǳ ǿƛƭƭ ǎŜŜ ōƻǘƘ CǊŜǎƘƳŀƴ ŀƴŘ W± ƭŜǾŜƭ ƻŦŦƛŎƛŀƭ Ǉƻǎƛǘƛƻƴǎ 

ƭƛǎǘŜŘΦ ¸ƻǳ ƴŜŜŘ ŎƘŜŎƪ hb[¸ ǘƘŜ CǊŜǎƘƳŀƴ ƻǊ W± ǎƭƻǘǎ ƛƴƛǘƛŀƭƭȅ ǘƻ ŜƴǘŜǊ ŀƴŘ ά!ǇǇƭȅέ ǘƘŜ ŦŜŜǎ ŦƻǊ ǘƘƻǎŜ ƎŀƳŜǎΦ hƴŎŜ ȅƻǳ 

have the correct amounǘǎΣ ǇŜǊ ƎŀƳŜΣ ŀǇǇƭƛŜŘΣ ȅƻǳ Ŏŀƴ ŎƘŜŎƪ ŀƭƭ ǘƘŜ ōƻȄŜǎ ŀƴŘ Ψ/ŀǎŎŀŘŜΩ ǘƘŜ ƭƛǎǘΦ !ƭǎƻ ŎƻƴǎƛŘŜǊ Double 

Headers. When creating these you will have 2 games and perhaps 2 officials. Enter the amount PER GAME not the total 

pay as you apply the game fees to the positions. The fees will show the single fee for each game that way. Otherwise 

you will see the game fee for the total listed twice indicating they should be paid twice the correct rate. 



 

Setting up the default game fees will take care of the majority of your game fee situations. However, there are times 

when the defaults do not apply. Special events, scrimmage fees and unique suspended game situations can affect the 

actual pay the officials are to receive. To manually change the default fees, go to the assigning screen, find the game 

ƛƴǾƻƭǾŜŘ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ǎǉǳŀǊŜ ōƻȄ ƛƴ ǘƘŜ άbƻǘŜǎέ ŎƻƭǳƳƴΦ 

 

The Game Report screen will open. Change the game fees for each official.  

¢ƘŜƴ ŎƘŜŎƪ ǘƘŜ ά[ƻŎƪŜŘέ ŎƘŜŎƪ ōƻȄ ƴŜȄǘ ǘƻ ŜŀŎƘ ƻŦ ǘƘŜǎŜΦ 

 

¢ƘŜƴ ŎƭƛŎƪ ά{ŀǾŜέ  ǘƘŜƴ 9Ȅƛǘ ƛŦ ƛǘ ŘƻŜǎƴΩǘ ǊŜǘǳǊƴ ȅƻǳ ǘƻ ǘƘŜ ŀǎǎƛƎƴƛƴƎ ǎŎǊŜŜƴΦ ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘŀǘ ǘƘŜ 

square box has changed color and now has a lightning bolt icon. This is a quick indication that the game fees have been 

manually changed.  You can also click on the X/X to reveal the officiating slots. The revised game fee should show next to 

ǘƘŜ ǎƭƻǘǎ ȅƻǳ άƭƻŎƪŜŘέΦ 

 

  

 

 


